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OVW-Training Travel Assistance Fund 

Application Form for State Court Administrative Offices
The National Center for State Courts (NCSC), on behalf of the Conference of State Court Administrators (COSCA) and the Office on Violence Against Women (OVW), is administering a travel assistance fund.  This project is supported by Grant No. 2009-TA-AX-K017 awarded by the Office on Violence Against Women, U.S. Department of Justice, to support training for representatives of state court administrative offices.  To be considered for a travel assistance grant, we require the following:
1. The event is sponsored by the Office on Violence Against Women.
2. The applicant is the state court administrative office’s domestic violence point of contact or is attending on behalf of the state court administrative office. 

3. The applicant has approval from the state court administrator.

About the Travel Assistance Fund: The fund will support travel for a total of ten people nationwide over the duration of the grant and will be allocated on a first-come, first-served basis.  

To ensure access nationwide, no more than two individuals from any single state will be provided with a travel grant.  Check with NCSC or your state court administrator to determine availability of funds for your state.  The travel grant will support a maximum of $1,578 per person.
  Travel grant recipients must provide receipts for all travel-related costs (with the exception of meals), and absorb any expenses above the grant amount. 

	Applicant Information

	

	Name 
	

	Position Title
	

	Court
	

	Street Address
	

	City ST ZIP Code
	

	Work Phone
	

	E-Mail Address
	


	Requested Training


Do you confirm that the training/event is sponsored by the Office on Violence Against Women? ____Yes
	Name of Event
	

	Location
	

	Dates
	

	Website Link
	


	Please describe the type of training/event you wish to attend.



	State Court Administrator Approval

	

	Name (printed)
	

	Title
	

	State
	

	Signature*
	

	Date
	


*Please Note:  Electronic signatures (in formats such as .jpg, .jpeg, .gif, .bmp) may be inserted with approval of the state court administrator.  Once submitted, NCSC will verify his/her approval.
	Agreement and Signature

	By submitting this application, I affirm that the facts set forth in it are true and complete. I understand that I am responsible for retaining and submitting event registration confirmation and travel-related receipts, to be reimbursed up to the value of $1,578.

	

	Name (printed)
	

	Signature
	

	Date
	


	Submission Information

	Please save a copy of your completed form.  Forms can be submitted via email, mail or fax.  Once received, NCSC will send a confirmation.  All inquiries and submission of the form (with supporting material, if any) should be directed to:
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Shannon Baptiste  (  National Center for State Courts  (  Court Research Division

300 Newport Avenue  (  Williamsburg, VA 23185

757-259-1577 / 800-616-6109  (  757-564-2022 (fax)  (  sbaptiste@ncsc.org

	


� If a traveler has a “bona fide business reason” for canceling or changing travel reservations, the reason must be documented and routed to NCSC for approval before any changes can be made.  Failure of the traveler to take such action may subject him/her to liability for any resulting loss.
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