
Benefits 

Federal benefits include: 

• Paid Annual Leave

• Paid Sick Leave

• 11 Paid Holidays

• Retirement Benefits to

include:

• a defined benefit program

(4.4% of gross pay)

• Thrift Savings Plan (TSP),

a 401(k)-styled program

with a government match

of up to 5%

Optional benefits include: 

• Health Insurance

• Life Insurance

• Dental and Vision Insurance

• Long-term Care Insurance

• Flexible Benefits which

includes medical &

dependent care

reimbursement.

In addition, we offer flexible 

work schedules. 

The U.S. Pretrial Services Office 

for the District of Arizona is an 

Equal Opportunity Employer 

Evo A. DeConcini 

U.S. Courthouse 

405 West Congress Street 

Tucson, AZ 85701

U.S. Pretrial Services – District of Arizona
Career Opportunity # 22-66 

U.S. Pretrial Services Officer 
(Multiple positions may be filled with this announcement.) 

Position Type: 

Salary Range: 

Job Grade: 

Open Date: 

Closing Date: 

Location: 

Full Time Regular 

$53,683 – $87,248 

(Depending on qualifications and experience) 

CL-27, Step 1-61

(Promotion potential to the CL 28 without further 
competition)

9/14/2022

10/12/2022

Tucson, AZ

POSITION OVERVIEW 

These positions are located in the United States Pretrial Services Office in Tucson, 

Arizona. 

United States Pretrial Services, the bail investigation agency for the United States 

District Court, provides verified information regarding a defendant to be used in 

setting reasonable, least restrictive bail.  A recommendation is made for detention or 

release with or without special conditions which would reasonably assure community 

safety and appearance at future court proceedings.  Defendants are supervised from 

the time of their release until sentencing or self-surrender to serve a prison term. 

United States Pretrial Services is also responsible for the investigation and supervision 

of pretrial diversion cases.  Supervision periods vary, but do not exceed 18 months 

and some are required to perform community service as part of their diversion 

program. 

The work is fast-paced, challenging, demanding, and often requires non-traditional 

work hours. All employees assigned to the unit need to be able to work well under 

pressure and adjust to a diversified work force and clientele.  Travel within the state 

may be required. 

REPRESENTATIVE DUTIES 

• Conducts investigations, assesses risk of nonappearance and danger to the

community, and makes recommendations on the type of bail and conditions to be

met by the defendant if released.

• Supervises defendants released on bail to monitor compliance with the conditions

of release.

• Works with confidential material which is protected under the United States

Pretrial Services confidentiality regulations, issued under Title 18 U.S.C. §

3153(c)(2). Disclosure of any confidential information to the outside public is

prohibited.

• Performs other duties as assigned.

• Travel may be required.

 



 

How to Apply 

Applicants must submit the 

following: 

• Cover letter that supports 

your work experience as it 

relates to the position. 

• Resume that includes 

complete work and salary 

history, and education. 

• Your two most recent 

performance evaluations OR 

two letters of 

recommendation. 

• Copy of college transcripts 

(may be unofficial) 

• If you are a current or former 

Federal employee, a copy of 

your most recent non-award 

SF 50, Notice of Personnel 

Action. 

Go to our web site: 

https://www.governmentjobs.co

m/careers/azduscourts to submit 

an online application, including 

the items listed above. 

Attachments should be 

submitted only as Microsoft 

Word or Adobe Acrobat (PDF) 

documents. Other formats are 

not acceptable. 

Applications will be considered 

complete when the online 

application and all required 

attachments (in proper format) 

are received by the Human 

Resources Division. 

Applications and/or attachments 

received after the closing date 

may not be considered. 

 

The U.S. Pretrial Services Office 

for the District of Arizona is an 

Equal Opportunity Employer 

  
Evo A. DeConcini 

U.S. Courthouse 

405 West Congress Street 

Tucson, AZ 85701 

 

 

MINIMUM QUALIFICATIONS 
 

A bachelor’s degree from an accredited college or university in a field of academic 

study, such as criminal justice, criminology, psychology, sociology, human relations, 

or business or public administration which provides evidence of the capacity to 

understand and apply the legal requirements and human relations skills involved in 

the position. 

 

In addition, to qualify for this position at the CL-27, applicants must have two years 

of specialized experience, including at least one year equivalent to work at the CL-25 

level or completion of a master’s degree in a field of study closely related to the 

position, or a Juris Doctor (JD) degree. 

 

Specialized experience is progressively responsible experience, gained after 

completion of a bachelor’s degree, in such fields as probation, pretrial services, parole, 

corrections, criminal investigations, or work in substance/addiction treatment. 

 

Applicants must be physically capable, have good vision and normal hearing ability.  

First-time appointees must not have reached their 37th birthday at the time of 

appointment. Applicants 37 or over with previous federal hazardous duty experience 

under the Civil Service Retirement System or the Federal Employees’ Retirement 

System may be eligible for appointment. 
 

PREFERRED QUALIFICATIONS 
 

Preference may be given to applicants who have more than two years specialized 

experience and a master’s degree.  Preference may also be given to those who can 

effectively communicate in Spanish. 
 

APPLICANT INFORMATION 
 

The Pretrial Services Office reserves the right to modify the conditions of this job 

announcement, or to withdraw the announcement, any of which may occur without 

prior written or other notice. In the event that a position becomes vacant in a similar 

classification, within a reasonable time of the original announcement, the Chief U.S. 

Pretrial Services Officer may elect to select a candidate from the applicants who 

responded to the original announcement without posting the position. 

 

Only qualified applicants will be considered for this position. Employees of the U.S. 

District Court serve under “Excepted Appointments” and are considered “at will” 

employees (except for probation officers who may be removed for cause). Federal 

Civil Service classifications or regulations do not apply; however, court employees 

are entitled to substantially the same benefits as other Federal Government employees. 

 

Applicants selected for an interview may be required to participate in skills tests that 

assess written and verbal skills, analytical reasoning abilities and computer 

knowledge. 

 

The initial appointment to this position is provisional pending the successful 

completion of the required background checks and/or investigations. The U.S. District 

Court is a drug-free workplace and the applicant selected will be required to 

participate in a drug screening test prior to employment.  

 

Prior to appointment, the selectees considered for these positions will undergo a 

medical examination and drug screening. Upon successful completion of the medical 

examination and drug screening, the selectees may be provisionally appointed, 

https://www.governmentjobs.com/careers/azduscourts
https://www.governmentjobs.com/careers/azduscourts


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The U.S. Pretrial Services Office 

for the District of Arizona is an 

Equal Opportunity Employer 

 
Evo A. DeConcini 

U.S. Courthouse 

405 West Congress Street 

Tucson, AZ 85701 

pending a favorable suitability determination by the court and the successful 

completion of the required background checks and/or investigations. 

 

As a condition of employment, the selected candidates must successfully complete a 

ten-year background investigation and every five years thereafter will be subject to 

an updated investigation similar to the initial one in addition to random drug testing 

throughout employment. 

 

All information provided by applicants is subject to verification and background 

investigation. Applicants are advised that false statements or omission of information 

on any application materials or the inability to meet the following conditions may be 

grounds for non-selection, withdrawal of an offer of employment or dismissal after 

being employed. 

 

The successful candidate will attend a six-week training session at the Federal Law 

Enforcement Training Center (FLETC) for pre-service officer training. The national 

training academy is located in Charleston, South Carolina. 

 

Participation in the interview process will be at the applicants own expense and 

relocation expenses will not be provided. 

 

Pretrial Services Officers are designated as hazardous duty positions and covered 

under the hazardous duty retirement system. Persons in a position certified as law 

enforcement and enrolled in the law enforcement retirement system contribute a 

greater percentage of their salary toward the pension system (currently 4.9% for new 

employees) and are eligible to retire earlier with a higher pension than other federal 

employees. 

 

All promotions are subject to approval of the Administrative Office of the United 

States Courts.   

 

The position is subject to the mandatory electronic fund transfer (EFT) participation 

for payment of net pay (i.e. Direct Deposit). 

 

Non-citizens may be interviewed and considered for employment, but employment 

offers will only be made to individuals who qualify under one of the exceptions in 8 

U.S.C. §1324b(a)(3)(B). In most cases, this means that an offer of employment 

cannot be made unless the candidate is a lawful permanent resident who is seeking 

U.S. citizenship as explained below. Under 8 U.S.C. §1324b(a)(3)(B), a lawful 

permanent resident seeking citizenship may not apply for citizenship until he or she 

has been a permanent resident for at least five years (three years if seeking 

naturalization as a spouse of a citizen), at which point he or she must apply for 

citizenship within six months of becoming eligible, and must complete the process 

within two years of applying (unless there is a delay caused by the processors of the 

application). Non-citizens who have not been permanent residents for five years will 

be required to execute an affidavit that they intend to apply for citizenship when they 

become eligible to do so. 



 
 

TOTAL COMPENSATION STATEMENT 
* SAMPLE FOR ILLUSTRATION PURPOSES ONLY * 

 
 

POSITION: U.S. Pretrial Services Officer, Full-time 

LOCATION: Tucson, AZ  

STARTING LEVEL:  CL 27  

SALARY: $53,683 per Annum  
 
 

The Federal Judiciary provides a generous benefit package which, in addition to salary, is an important 
component of total compensation. This total compensation statement illustrates the value of the Federal 
Judiciary benefits. Please be advised that the information is tailored to this position as above (salary 
reflects step 1 of the Tucson pay table – actual salary will vary based on step level offered) and some of 
the individual benefit values may vary based on your benefit choices. 

 
EARNINGS  $53,683  
 

Retirement Benefits  $14,923 

Health/Life Insurance $15,035 

Paid Time Off  $7639  
  

TOTAL EMPLOYER CONTRIBUTIONS $37,597 
 
Employer contributions represent 41.19 % of total compensation 

TOTAL COMPENSATION  $91,280 

 

EMPLOYER CONTRIBUTIONS         
  
Retirement Benefits 

 Retirement - Basic Benefit (FERS)   16.6 – 18.4% of basic pay for FY22, varies by type of FERS  
employee (FERS, FERS RAE or FERS FRAE) 
 

 Thrift Savings Plan - Automatic Contribution 1% of Basic Pay for FERS employees 
 

 Thrift Savings Plan - Employee Matching  Up to an additional 4% of Basic Pay  
Judiciary matches dollar for dollar for the first 3%, then  
50 cents for every dollar contributed after that, up to 5%  
 

 Social Security     6.2% of earnings up to SS Wage Base 
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Paid Time Off



Health /Life Insurance 

 Health Insurance – FEHB    Approximately 72% of FEHB Premium 

 Life Insurance - FEGLI BASIC option  $.075 per every $1,000 of insurance 

Paid Time Off 

 Sick Leave     4 hours per pay period = 104 hours per year 

 Annual Leave     4 – 8 hours per pay period based on length of service 

  0 – 3 years = 104 hours/year  
3 – 15 years = 160 hours/year  
  15+ years = 208 hours/year 

 Paid Holidays     11 federal holidays 
 

ADDITIONAL BENEFITS 
            

 Dental Insurance, premiums paid on a pre-tax basis 

 Vision Insurance, premiums paid on a pre-tax basis 

 Flexible Spending Accounts, contributions paid on a pre-tax basis 

 Workplace flexibilities, flexible work schedules 

 Paid Parental Leave, 12 weeks 

 Long-term Care Insurance 

 Parking Reimbursement 

 Employee Recognition Program 

 Professional Education and Training 

 Benefit and Retirement counseling and training 

 Onsite Gym 

 Employee Assistance Program (EAP) 
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