
Sonoma County  

Superior Court 
Seeks applications for the position of  

 

COURT  

EXECUTIVE  

OFFICER 
 

Annual Starting Salary Range:  

$185,000- $212,000 

 

Application Deadline: June 9, 2022 



The Superior Court of Sonoma County is a unified trial court committed to access, service, justice, and an 

unwavering pursuit of excellence, fairness, integrity, and accountability. Currently, the bench consists of 

20 Judges and 5 Commissioners. Court leadership includes the Presiding Judge as well as Supervising 

Judges in the Criminal, Civil, Juvenile and Family court divisions. 

The Superior Court of Sonoma County hears criminal, civil, family law, probate, juvenile, child support 

enforcement, traffic and mental health cases. The Court is administered by an Executive Officer and oper-

ates a support staff of approximately 192 employees. The fiscal year 2021-2022 budget is approximately 

$33 million. The Court operates out of four courthouses: Hall of Justice, Civil and Family Law Court-

house, Empire Annex, and Juvenile Justice Center. All are located within Santa Rosa. 

The Court Executive Officer (CEO) is an exec-

utive level position serving at the discretion of 

the judges and under the executive direction of 

the Presiding Judge. This position, in conjunc-

tion with the executive committee, is responsi-

ble for providing strategic direction to the 

Court and has overall management authority of 

the non-judicial components of the court sys-

tem. The CEO is also responsible for allocating 

resources in a manner that maximizes efficien-

cy in court operations and enhances service to 

the public. 

The CEO Position 

About Sonoma County Superior Court and 

County Government 



Representative Duties 

• Works closely with the judges and/or the executive 

committee to plan and implement administrative and 

operational programs and policies for the Court. 

• Recommends initiatives to further the Court's long 

and short-term goals and its mission to promote the 

fair administration of justice and maximize public 

access to the Court. 

• Makes recommendations regarding modification and 

adoption of Superior Court rules and policies and 

implements them when approved by the judges; and, 

analyzes proposed legislation and administrative reg-

ulations for their impact on the Court. 

• Serves as liaison to the Judicial Council; state and 

county departments; the Sonoma County Bar Associ-

ation; and, the news media; and, makes public ap-

pearances and addresses community groups to pro-

mote the work of the Court and recruitment of Grand 

Jurors. 

• Manages staff directly and through subordinate man-

agers and supervisors. 

• Directs the development and implementation of or-

ganizational policies; procedures; and, technology 

for the Court, including personnel plans, calendar, 

recordkeeping and case flow management 

(specifically, the Tyler Case Management System, 

Odyssey) and navigates the Court's vision of a 

"paperless" court environment. 

• Manages the preparation and implements the Court 

budget, including controls and employs sound budget 

and fiscal management practices. 

• Serves as Jury Commissioner; serves as liaison to 

and provides staff support for the Grand Jury; super-

vises, through subordinate management staff, the se-

lection and qualification of jurors to serve as trial ju-

rors for the Court; and manages the Jury Utilization 

Program. 

• Monitors the effectiveness and results of court opera-

tions; directs operational and analytical studies; and, 

makes recommendations as appropriate. 

 

 

 

The ideal candidate must be highly qualified, with the skills to direct the administration of the non-judicial activities of the 

Court and with a demonstrated knowledge of court operations, as well as principles and practices of public and judicial 

administration. The candidate will also demonstrate proven ability to provide excellent and positive executive leadership 

and to develop a broad organizational vision through setting objectives and strategic planning. 

The new CEO must quickly assimilate into the organizational structure and gain an immediate understanding of the 

Court's issues, community concerns and trends affecting the administration of justice. The CEO will serve as a catalyst for 

action in translating goals/objectives into action plans, and must have superior long- range planning skills and be able to 

continually achieve interim goals in pursuit of the long- term strategy. This individual must be able to diagnose court oper-

ations and apply statistical reporting to measure organizational performance and continuous improvement. This leader 

must demonstrate excellent inter-personal skills, tactfulness, diplomacy and commitment to organizational excellence and 

learning culture. 

The successful candidate will be able to communicate important information appropriately to the intended audience. This 

person must display the ability to represent the court's interests in a compelling and successful manner; as well as, promot-

ing comity with other branches of government. 

The Ideal Candidate 



Qualifying Experience & Education 

The position requires the following: 

Knowledge and Abilities - 

• Provide exemplary leadership through integrity, honesty, respect and effective team building skills. 

• Collaborate with other senior management team members to develop a broad organizational vision through planning and 

the setting of objectives to carry out the Court’s mission. 

• Build consensus and act as a facilitator, when necessary, to develop common goals and assist in moving the organization 

forward alongside other senior executive management members in a positive and effective manner. 

• Implement strategic planning, apply principles and procedures, and provide direction in core areas of financial reporting, 

budgeting, personnel development, and project management. 

• Demonstrate a results-oriented focus through accountability, decisiveness, and  problem-solving skills. 

• Be a self-motivator and creative problem solver with highly developed management and administrative abilities. 

• Continually achieve interim goals in pursuit of the long-term strategy. 

• Lead and direct change that benefits the operations of the Court. 

• Communicate effectively, both orally and in writing, with judicial officers, staff, state and local agencies and members of 

the public. 

• Demonstrate strategic resource planning and allocation. 

• Use technology to access data, communicate, create schedules and create efficiencies. 

Minimum Qualifications 
Any combination of training and experience that would provide the 

required knowledge of administrative principles and practices and a 

full understanding of the functions, organization and processes of a 

Court and the judicial system is qualifying. A typical way to obtain 

the required knowledge and abilities would be: 

Education - 

A bachelor’s degree or equivalent from an accredited college or uni-

versity in Court Administration, Business or Public Administration or 

another major demonstrating high analytical skills. 

A master’s degree from an accredited college or university in Court 

Administration, Public Administration, Business Administration, or 

another major demonstrating high analytical skills, or a Juris Doctor-

ate degree is desirable. 

Experience - 

Five years of progressively responsible administrative or managerial 

experience in an administrative or supervisory position in a Court en-

vironment. Experience as a California Court CEO, Assistant CEO or 

Chief Operation Officer is highly desirable. 



Compensation & Benefits 
The Superior Court of California, County of Sonoma provides a competitive compensation package with a starting 

salary range of  up to $212,000 annually, commensurate with qualifications and experience, including a generous 

health benefit package and participation in the Sonoma County Employees’ Retirement Association (SCERA). 

• Paid Leave: Accruals start at the rate of 18 

days per year. The accrual rate increases af-

ter 2, 3, 4, 5, 10, 15, 20 and 25 years of  

completed continuous service. 

 

• Holidays: Employees receive 13 paid sched-

uled holidays and an additional 19 hours of 

floating holiday hours per year. 

 

• Sick Leave: Accrues each pay period total-

ling 12 days a year with no maximum accru-

al limit. 

 

• Deferred Compensation: Court paid de-

ferred compensation of 4.5% into a 457 

plan; employee may contribute additional 

pre-tax dollars. 

 

• Insurance Plans: Employee and dependent 

coverage is available: Medical, Dental, and Vi-

sion. The Court pays 85% of the Medical Pre-

mium. 

 

• Flexible Spending Account: Voluntary benefit 

for qualifying medical and /or dependent ex-

penses.  

 

• Life Insurance: $200,000 life insurance policy, 

employer paid. Optional Voluntary Universal 

Life insurance available. 

 

• Retirement Pension: Sonoma County Employ-

ees’ Retirement Association (SCERA) retire-

ment benefit shall be determined in accordance 

with SCERA guidelines.  



How to Apply 
To be eligible for consideration the following items must be complete and submitted: 

1.  Letter of Interest; 

2.  Sonoma County Superior Court Application (online); 

3.  Resume; and, 

4. Responses to Supplemental Questions 

 

All interested applicants must apply by visiting the Court's website at http://
sonoma.courts.ca.gov  

- Confidential Recruitment - 

Timeline 

• June 9, 2022 - Application materials are due. 

• Initial in-person interviews are anticipated to be conducted from June 20, 2022 through 

June 24, 2022. 

• The selection timeline is tentative and applicants will be notified if changes are made. 

• The process includes submitting a Letter of Interest, the completed online Sonoma 

County Superior Court Application, Resume and responses to the Supplemental Ques-

tions. 

• Applicants who fail to complete all four (4) required documents will not be consid-

ered to have submitted a completed application and will not be considered for this po-

sition. 

• Resumes will not be accepted in lieu of the required online application materials. 

• Application materials will be evaluated to determine the most appropriately qualified 

individuals. Those individuals deemed to be a potential fit for the position will be in-

vited to advance in the selection process. To further assess each applicant's skills and 

qualifications, the next phase of the process may include a performance exercise and/

or written exercise preceding an oral in-person interview. 

• Applicants deemed most qualified following the initial interview and examination 

process shall be contacted to schedule a final interview to determine the best candi-

date for the position. 

 



Supplemental Questions 

Responses to these supplemental questions must be completed and submitted together with the re-

quired application materials. Applicants who do not submit answers to the supplemental questions 

will be eliminated from the examination process.   A resume is not an acceptable substitute. Clarity, 

conciseness and completeness of answers are factors considered in the selection process. 

Your responses to the supplemental questions will be used to evaluate your writing skills as well as 

your experience and qualifications. Limit your responses to no more than one page for each question 

1.  Describe how your training, education, and experience meet the qualifications for this position. Be 

specific as to positions held, areas and scope of responsibilities, size of organization and other rele-

vant factors that demonstrate your qualifications for this position. Include in your response your ex-

perience in: 

•  Organizational planning, strategic planning and management; 

•  Leadership, staff development and collaborative teambuilding; and, 

•  Budget development and fiscal administration. 

 

2. Please provide examples which demonstrate your ability to identify and implement solutions to 

complex issues challenging an organization. Include your level of responsibility, the issues identi-

fied, the analytical process, strategy and managerial direction that was required, measures required 

for implementation, and the final result(s). 

 

3. Please provide examples of your project management experience; including initiating, executing, 

monitoring and concluding the project. Cite any examples of implementing technical solutions, if 

applicable. 

 

4. Describe the most challenging personnel issue that you have dealt within the past five years. Please 

include the level of your involvement, personnel strategies and the outcome. Please explain why it 

was the most challenging and what was learned from the experience. 

 

5.  Please provide examples of your experience in the development and management of fiscal budgets, 

including your process and guidance of the finance team. 



Conditions of Employment 
As a condition of employment, the incumbent will be required to possess a valid current California class C driver li-

cense, (or) the employee; must be able to provide suitable transportation approved by the hiring authority. 

Background Investigation 
Court employees shall be subject to a modified background investigation and fingerprinting. Because of the sensitive 

nature of the work of the Court, upon the Court’s determination that an applicant meets the minimum qualifications for 

a position, the applicant will be required to disclose convictions by any court for any offense, except as otherwise pro-

vided by law. Failure of an applicant to accurately disclose a conviction may lead to rejection of an application for em-

ployment or immediate termination. A record of conviction received during the application process or during employ-

ment will not automatically eliminate an applicant from consideration for a position or result in termination of a cur- 

rent employee. In determining what action is appropriate, the Court will consider each record of conviction on a case-

by-case basis in light of: 

• The nature and gravity of the offense; 

• The time since the conviction; 

• The nature of the position held or sought; 

• The individual’s forthrightness in disclosing the conviction; and 

• Information received during the reference check process 

Applicants must have a reputation for honesty and trustworthiness. 


