
SUPERIOR COURT OF CALIFORNIA 

COUNTY OF MARIN 

Announces an Opportunity for the Position of 

TERM-LIMITED  

FAMILY LAW EXAMINER 

Our Mission 
To ensure fair and equal access to justice and  

serve the public with dignity and respect. 

 



The Community 

Located in the North Bay across the Golden Gate Bridge 

from San Francisco, Marin County is a dynamic 

community of 252,000 residents known for its 

combination of rural and suburban lifestyles. 

 

It is a recreation destination for the entire Bay Area. The 

Golden Gate National Recreation Area and Point Reyes 

National Seashore are just two destinations out of more 

than 140,000 acres of public lands within Marin. The 

County’s active economy includes employers such as 

Lucas Films and Autodesk, as well as vibrant agriculture, 

aquaculture, light industry and tourism business sectors. 

Marin County residents enjoy an excellent public school 

system. Marin’s post-secondary institutions include 

College of Marin and Dominican University.  

 

The Court 

The Court is considered small/medium sized among the 

State of California’s 58 trial courts. The Court has 12 

authorized judicial positions and approximately 107 staff. 

The Court’s bench and staff are ethnically and racially 

diverse. The average age of staff in the Court’s workforce 

is approximately 52. Approximately 75% of the staff are 

represented by SEIU 1021; all others are unrepresented. 

 

The Court is located in the Marin County Civic Center, a 

facility and campus designed by famed architect Frank 

Lloyd Wright. The Administration building was opened 

in 1959, while the Hall of Justice, housing the Court and 

other criminal justice and law enforcement agencies, was 

completed in 1969. The Civic Center was designated a 

National Historic Landmark in 1991. Its unusual design 

makes it a destination for tourists. 

Family Law Examiner 

Under direction, reviews and analyzes family law cases 

prior to submission to judicial officers and ensures that all 

documents provided, are accurate, legally and 

procedurally sufficient and in compliance with statutes 

and local rules, and that adequate information is available 

for the judge to make an appropriate ruling; instructs and 

advises attorneys and other interested parties regarding 

family law filing requirements; performs related work as 

required. 

 

Distinguishing Characteristics 

The Family Law Examiner provides technical, procedural 

and legal review to ensure that matters before the family 

law court have proper notice and complete documents for 

a court ruling. This class is distinguished from the Family 

Law Facilitator in that the latter is a practicing attorney 

who works directly with family law litigants in 

compliance with AB 1058. This class is distinguished from 

that of the Probate Examiner in that the latter requires 

specialized knowledge regarding probate law and 

procedures. It is distinguished from that of the Legal 

Research Attorney in that the latter conducts significant 

legal research and requires a Juris Doctor degree.  This 

class receives functional direction from the Family Law 

Judge and reports to the Supervising Research Attorney. 

 

TYPICAL TASKS - Positions in this class may perform 

any or all of the below listed duties.  These should be 

interpreted as examples of the work, and are not 

necessarily all-inclusive. 

 

1.  Reviews all law and motion cases prior to hearing; 

reviews proposed judgments to ensure that 

documentation is procedurally correct and in compliance 

with appropriate laws, statutes and local rules; notes 

deficiencies, including incomplete, unclear and missing 



documents; contacts attorneys and others as necessary 
to correct defects.  

2.  Conducts appropriate legal research; completes 
written documentation summarizing legal factors and 
any issues for each matter before the court, and meets 
with Family Law judicial officers to discuss prior to 
scheduled hearing; may prepare draft of tentative ruling.  

3. Reviews the calendar with the judge handling family 
law issues; provides information, discusses issues and 
makes recommendations regarding complex, contested 
or otherwise difficult cases.  
 
4. Contacts attorneys to resolve problems and issues, to 
inform them of calendar status and to answer questions 
regarding calendared matters.  
 
5. Analyzes financial documents; operates 
computerized child and/or spousal support programs to 
determine appropriate levels of financial support. 
  
 
6. Confers with family support staff, family court 
service staff and Court staff regarding assigned cases; 
provides information to attorneys and Court staff 
regarding the family law process and specific issues 
regarding cases in question.  
 
7. Confers with judicial officers to ensure that local 
family law rules are up do date and appropriate; 
recommends changes as necessary and maintains 
accurate records and files.  
 
8. Prepares a variety of summary documents, 
correspondence, reports and other written materials.  

Education and Experience  
 

DESIRABLE QUALIFICATIONS – Any combination of 
education and experience that would likely provide the required 
knowledge, skills and abilities is qualifying.  A typical way to 
obtain the knowledge, skills and abilities would be the equivalent 
of: 

Education and Experience: Possession of a baccalaureate 
degree from an accredited college or university with a 
major in social work, social science, accounting or a field 
related to the work, and two years of responsible 
experience in legal analysis which included direct 
experience working with documents and procedures 
related to family law.  A paralegal certificate may 
substitute for the work experience. 

Knowledge, Skills and Abilities 

Knowledge of:  Legal and justice system terminology, 

forms, documents and procedures; court procedures; laws, 

regulations and procedures related to family law functions; 

legal research methodology; computer applications related 

to the work; basic business accounting sufficient to review 

and analyze child and spousal support matters; work 

planning and organization; clerical and standard office 

procedures and practices; record keeping principles and 

practices; correct business English, including spelling, 

grammar and punctuation; the operation of standard office 

equipment.  

Skill in: Operating a computer and related child support 

software; accurately retrieving data in a timely manner; 

driving a motor vehicle.  

Ability to: Conduct legal research; review legal documents 

related to family law and apply legal and procedural 

guidelines to determine accuracy and sufficiency; provide 

information to attorneys, unrepresented parties and the 

public regarding family law procedures and requirements; 

monitor changes in laws and regulations and recommend 

operational modifications as required; use sound 

independent judgment in following and applying 

appropriate laws, regulations, policies and procedures; 

understand and analyze complex financial documents; 

maintain accurate records and files; organize and prioritize 

own work in order to meet critical deadlines; prepare clear, 

accurate and succinct reports; communicate orally and in 

written form in a clear and concise manner; maintain 

confidential information when required by legal or ethical 



confidential information when required by legal or ethi-

cal standards; deal successfully with people in stressful 

situations; deal tactfully, effectively and courteously 

with attorneys, the public and co-workers; represent 

the Court in a professional manner and establish and 

maintain effective work relationships with judicial of-

ficers, court personnel, governmental agencies and 

members of the public.  

Compensation & Benefits 

The hourly rate for the Family Law Examiner is $33.81 

to $41.10. This is for the period of three (3) to six (6) 

months with the possibility of being extended. In addi-

tion the salary is a leave benefit package  that includes 

the following elements: 

Retirement 
New employees may participate in a voluntary In-

ternal Revenue Code Section 457 deferred compen-

sation plan paid 100% by the employee.  

Note: Court employees do not contribute to Social Se-

curity other than mandatory Medicare tax. 

Sick Leave 
Full-time employees accrue twelve (12) days of sick 

leave per year, which may accumulate on an unlim-

ited basis.  

 

 
State Disability Insurance (SDI) 
This program provides weekly benefits in the event 

of short-term disability. Premiums are automatically 

deducted from your pay.  

 
Other Benefits 

 
Employee Training and Develop-
ment Program 

The Court is committed to a continuous learning en-

vironment where employees are encouraged to im-

prove their knowledge and skills throughout their 

careers with the Court. Onsite programs are offered 

in such areas as Customer Service, Safety and Ergo-

nomics in the Workplace and Using Microsoft Of-

fice Applications. The Court also is involved in re-

gional and statewide training networks with other 

courts and professional organizations, making it pos-

sible for staff to participate in enriched training in 

particular functional areas of court processing.  

 

Bi-Lingual Pay 
Is available for selected positions.  



 
Free Parking 

The Civic Center offers free all-day parking for all 

employees and visitors.   

 

SMART Train 

The SMART Train Civic Center station is within 

walking distance of the Civic Center . The Court offers a 

monthly pre-tax payroll transportation benefit to set 

aside.  To further support your effort to lessen your 

“carbon footprint”  the Court will automatically match 

your transit costs up to $40/month. 

Carpool/Biking Incentive 
Join a carpool to go further, or jump on a bike to 

boost your health and your wallet. You can receive a 

$240 taxable carpool/bike incentive once every 6 

months for carpooling or biking to work at least 60 

days within each 6-month reporting period. This 

incentive is paid out twice a year if you meet all the 

requirements. That's up to $480 a year! The 60 days 

can be achieved through a combination of biking 

and/or carpooling.  

 

Farmers Market 

The Thursday Marin Farmers Market is located at 

walking distance and features 100 local farmers, specialty 

food purveyors and a handful of artisans. It makes for a 

great lunch destination as well. 

 

 

Marin Civic Center Café 

Byte Foods offers automated refrigerated food kiosks 

restocked daily with a variety of fresh, nutritious and 

locally sourced foods and beverages. These items include 

various sandwiches, salads, burritos and specialty entrees, 

as well as coffee, kombucha, and juices. There is also an 

assortment of snacks and treats.  

 

Marin County Library  

The Frank Lloyd Wright Civic Center Building offers an on

-site library located on the fourth floor. It features free wifi, 

public computers and a large inventory of books and audio 

books. 

Beautiful Scenery 

Across the street from the Civic Center is the Marin Cen-

ter which includes walking paths around a beautiful 

pond with a wide variety of wild birds.  The Marin Cen-

ter is also the location for the yearly Marin County Fair 

and various shows.  



To Be Considered 
Applications must be completed electronically at http://www.marincourt.org/human_resources.htm.  Click 

on the link for Career Opportunities.  For the first round consideration, the deadline to apply is Sunday, June 

27, 2021 by 11:00 PM.  Applicants are responsible for submitting an application, cover letter, and answers to 

the supplemental questions  in order to be considered. 

 

Those candidates deemed most qualified will be invited to one or more virtual oral interviews. Date to be de-

termined. 

This is a limited term full-time, non-exempt represented position. The position also includes a one-year pro-

bationary period.  

EQUAL OPPORTUNITY/ADA EMPLOYER 

Supplemental Questions 

1. Discuss your interest in this position, making sure you address a) what personal qualities and/or skills make you a top candi-

date for this position, and b) why you want to work at Marin Superior Court.  

2..     Do you have two years of responsible experience in legal analysis which included direct experience working with documents 

and procedures related to family law? 

3. If yes to the above question, please describe your qualifying experience, including name(s) of employer(s), dates employed, du-

ties and responsibilities, and number of hours worked per week. 

4. Please discuss the items you would look for in reviewing family law files for completeness. 

5. Please describe your previous experience in reviewing financial information in family law cases. 


