
 
 

Administrative Office of the Courts 

JOB OPPORTUNITY BULLETIN 
 

STATE-FUNDED POSITION 
 

Posting Date: June 1, 2022                                                   Priority Cut-Off Date: July 1, 2022 
POSITION TITLE: Magistrate*  
MINIMUM SALARY: $7,342.63/mo.* 

DEPARTMENT: Probate/Guardianship 
POSITION # 010530 

 
SUMMARY:  Magistrates are quasi-judicial officers who conduct hearings in guardianship, mental health, including 
Baker Act cases, communicable diseases, and adult protective services matters. Magistrates administer oaths, take 
testimony, and evaluate evidence. 
 
Magistrates serve at the pleasure of the chief judge and the judges of the circuit court in accordance with Florida Rule of 
Civil Procedure 1.490 and Florida Probate Rules 5.095 and 5.697, and perform their duties under the supervision of the 
administrative judge of the probate, guardianship, mental health & trust division. Quasi-judicial officers perform their 
duties and work assignments with a substantial degree of discretion and independent judgment within the framework of 
state and federal laws, rules of procedure and case law, and knowledge of the guardianship and mental health systems.   
 
MINIMUM QUALIFICATIONS:  Juris Doctorate and member of the Florida Bar in good standing for five years, and one 
year of substantive experience in guardianship or mental health.   
 
ESSENTIAL DUTIES:  Conduct hearings on involuntary placement (Baker Act) cases, determinations of incapacity, 
appointment of various types of guardianships, guardianship compliance matters, suggestion of capacity 
(restoration of rights), involuntary treatment of communicable diseases, and adult protective services.  
 
Prepare written reports that include a description of the matters considered, conclusions, any recommendations, 
and proposed orders for consideration by the referring judge and any recommendations for judicial consideration.  
Magistrates will file and serve copies of the report and recommendation in the manner set out in Florida Rule of 
Civil Procedure 1.490 or Florida Probate Rules 5.095 or 5.697.  
  
Research legal issues. Provide administrative support to the Probate, Guardianship, Mental Health and Trust 
Divisions, including work necessary to oversee active guardianship cases, such as compliance matters. Establish 
and implement policies necessary to accomplish the goals of the divisions in accordance with state and federal 
laws, rules of procedure, case law, and circuit administrative orders.  
  
Monitor changes in legislation and case law in order to identify and plan for needed changes in the magistrate 
program operations.  
 
Attend or conduct staff and other professional meetings to exchange information. 
  
Directly supervise administrative assistant, to ensure administrative functions are accomplished in a timely manner.  
  
Perform other related duties as required.                         
 
KNOWLEDGE, SKILLS AND ABILITIES:  Ability to communicate effectively orally and in writing in a clear, concise, 
and conclusive manner.  Ability to supervise and direct the work of administrative support staff.  Knowledge of statutes, 
rules, and case law as it pertains to involuntary placements, guardianship and incapacity, adult protective supervision, 
and guardian advocacy matters for persons with developmental disabilities.  Knowledge of the Florida State Court 
System. Ability to grasp, comprehend, and analyze complex legal issues and complicated factual details, arriving at 
well-reasoned and logical conclusions.  Ability to prioritize and make efficient use of time.  Ability to exercise 
discretion, and judgment in dealing with the general public.  Ability to maintain an impartial and professional demeanor 
at all times. Ability to exercise objectivity, discretion, and confidentiality in all court matters.  Ability to work under 



pressure and meet deadlines. Knowledge of community resources available to provide assistance in the areas of family 
counseling, mental health services, and related knowledge of mental health diagnosis and treatment. Incumbent must be 
professional in all regards. 
 
BENEFITS PACKAGE:  Paid vacation, sick leave and holidays, comprehensive health insurance and life insurance with 
accidental death and dismemberment benefits, supplemental dental, vision, life, disability and hospitalization insurance, 
promotional opportunities, tuition-free college courses, 457 Tax Deferred Retirement Plan. 
 
TO APPLY:  Submit 1) cover letter, 2) resume, 3) current Magistrate Application  (located only at www.fljud13.org) in 
(1) PDF file via email to recruiting@fljud13.org. APPLICATION PACKETS MUST INCLUDE THE 3 
REQUIREMENTS ABOVE TO BE SCREENED FOR POTENTIAL INTERVIEW. 
 
NOTICE:  Please note that future vacancies in this same classification may be filled as a result of this recruitment. 
Applicants will be subject to E-verify and a criminal background check. We are an Equal Opportunity Employer. We do 
not discriminate on the basis of race, religion, color, sex, age, national origin or disability. Requests for ADA 
accommodation to participate in the application/selection process should be directed to (813) 272-6330. 
 
* The successful candidate will be hired at the State minimum salary and start on October 3, 2022. 
 

 

http://www.fljud13.org/Portals/0/Forms/pdfs/jobs/MagistrateApplication.pdf?ver=2018-02-22-095350-873
http://www.fljud13.org/Portals/0/Forms/pdfs/jobs/MagistrateApplication.pdf?ver=2018-02-22-095350-873
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